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    CITY OF MORROW, GEORGIA 
REQUEST FOR PROPOSAL 

AUDIT SERVICES  
 

1.1. PURPOSE 

The City of Morrow (City) is seeking proposals from qualified Certified Public Accounting firms for the 
professional services to provide annual financial audit services.  

1.2. SCHEDULE 

This Invitation to bid will be governed by the following schedule and criteria: 

     DATES 

Release of Request   Monday, June 1, 2015 
Pre-Proposal Meeting   none 

Questions due     Tuesday, June 16, 2015 by 2:00 pm 

Proposals due    Friday, June 19, 2015 by 2:00 pm 
 Public opening    no 

 Bonds required    none 
 Project manager   Sylvia Redic, sylviaredic@cityofmorrow.com 

1.3. SCOPE OF WORK 

It is the intent of this specification to establish a contract for the professional services of a Certified Public 
Accounting firm for financial and compliance audits. The resulting contract will be for a period of one year with 

up to four (4) annual renewal options, subject to annual review.   

1.4. PACKAGING/SUBMISSION REQUIREMENTS 

Proposals must be submitted with one (1) original response and five (5) copies and one digital copy. 

Proposals shall be as thorough and detailed as possible so that the City may properly evaluate the auditor's 
capabilities to provide the required services.   

The following information and/or documents MUST be included with the proposal’s response and in the order 
listed below: 

a. Cover Page 
b. Description of the auditor's firm; number of years in business; and number of employees in the local 

office, 

c. Experience in providing the services described herein, including relevant knowledge of and experience 
in applying applicable federal and state regulations, 

d. Biographies, including experience of the individuals who will be assigned to the engagement, relevant 
experience of each in performing financial and compliance audits of entities similar to the City, and 

recent (past 24 months) continuing professional education of each individual assigned to the 

engagement, 
e. Work plan that includes the timing of field work and any overview and start-up work required for the 

first audit year. Include the approximate date the audit will begin and end for the first year, as well as 
approximate dates for delivery of the required reports.  The work plan must include an explanation of 

the audit methodology to be followed to perform the services required in this request for proposals.  
The planned use of specialists must also be specified.  In developing the work plan, reference should 

be made to such sources as the City's budget and related materials, organizational charts, programs, 
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and financial and other management information systems.  Proposers will be required to provide the 

following information on their audit approach: 
i. Sampling techniques and the extent to which statistical sampling may be used in the 

engagement,  
ii. Extent of the use of EDP software in the engagement, 

iii. Type and extent of analytical procedures that may be used in the engagement, 

iv. Approach to be taken to gain and document an understanding of the City's internal control, 
v. Approach to be taken in determining laws and regulations that will be subject to audit test 

work, 
vi. Approach to be taken in drawing audit samples for purposes of tests of compliance, 

f. Identify and describe anticipated audit problems (if any), the firm's approach to resolving these 
problems, and any special assistance that will be requested from the City, 

g. Evidence of Professional Liability Insurance (Errors & Omissions Insurance) as noted in section 5.1.3.2., 

h. Pricing Sheet - with project estimate 
 

- Vendor Affidavit (E-Verify) (supplied),  
- SAVE Affidavit (supplied), 

 

1.5. EVALUATION CRITERIA 

It is imperative the submitted proposal fully address all aspects of the RFP. The proposal response must provide 

the City’s evaluation team with clearly expressed information concerning the understanding of the City’s specific 
requirements. The basis of selection will be the best evaluated proposal suited for this project. 

Considerations will include, but are not limited to: 

- Size, structure and financial solvency of firm, 
- Ability to meet the City’s specifications & provide the service, 

- Technical experience and appropriateness of assigned staff, including recent pertinent continuing education, 
- Necessity and appropriateness of proposed procedures, 

- Reasonableness of time estimates, 
- Timeliness of projected completion, 

- Prior experience with firm with regard to reports, work paper quality and track record of delivery dates,  

- References 
- Value added services and/or options 

At the City’s discretion, a short list of the most qualified proposal may be compiled during the evaluation process 
and additional information regarding their proposals may be requested, either in writing or in a presentation and 

interview session. The City reserves the right to request this fact finding and explanation session or to conduct 

reference visits to assess installations similar to the one proposed.  
 

2.   SECTION II – COMMUNICATION OF INFORMATION 

All information, notices and addenda regarding this Proposal shall be posted on the City’s website. It is the 

candidate's responsibility to check the site on a regular basis in order to confirm they have the most current 

information before submitting a response.  

2.1.  RESTRICTIONS ON COMMUNICATIONS WITH STAFF 

All questions must be submitted in the following format:  
 

In writing to sylviaredic@cityofmorrow.com. All responses will be posted on the City website.  

No questions other than written will be accepted. No response other than written will be binding upon the City.  
Questions will be combined into one list of questions and responses and will be posted on the City’s website as 

an addendum. 

From the issue date of this request until an award has either been made or deemed closed for other 

reasons, institutions or individuals providing submissions are not permitted to communicate with 
members of the commission, the evaluation team or City employees, other than Procurement, with 

regard to the purpose or intent of this document. The exception to this is the submission of written 



 
Audit Services RFP  Page 4 of 12 

technical questions to the project manager. The City reserves the right to reject the submission of 

the offending candidate if this provision is violated.  

It is the candidate responsibility to refer to the website for any addenda or other pertinent 

information before responding to this proposal request.  

3.  SECTION III –OVERVIEW AND PROCEDURES 

3.1.  COMPANY BACKGROUND & EXPERIENCE 

Proposals must provide a list of clients for whom similar services, as detailed in this proposal, have been 
provided during the past 3-4 years. References must be for the organization or person submitting the proposal. 

Subcontractor’s references are not acceptable. 
The list must include: 

Dates of service 

Name of contact person 
Title of contact person 

Phone number of contact person 
The candidate will also disclose any services terminated by the client(s) and the reason(s) for termination.  

Failure to provide this information will disqualify the proposal submission. 

3.2.  REFERENCES 

References should be for historical projects of similar size and scope. Details regarding these references are 

noted on the Reference page.  
 

3.2.1  ADDITIONAL INFORMATION/ADDENDA 

The City will issue responses to inquiries and any other corrections or amendments it deems necessary in 

written addenda issued prior to the deadline. Candidates should not rely on any representations, statements, or 

explanations other than those made in this Request for Proposal and its’ addendums.  

3.2.2  WITHDRAWAL OF PROPOSAL 

A candidate may withdraw his proposal before the submittal deadline without prejudice to the candidate by 
submitting a written request of withdrawal to the Procurement Analyst.  

3.2.3  LATE SUBMITTAL, LATE MODIFICATIONS & LATE WITHDRAWALS 

Submittals received after the proposal opening date and time will not be accepted. Modifications received after 
the deadline will not be considered.  

3.2.4  REJECTION/CANCELATION/AWARD  

The City reserves the right to: 

a)  reject any and all submittals received outside the time/place stated in the notice;  
b)  reject any submittals which show omissions, irregularities, alteration of forms or unsolicited responses;   
c)  waive any technicalities, or formalities of the proposals;  
d)  reject any or all proposals or any part thereof;  
e)  obtain clarification on any point in a respondent submittal or obtain additional information;  
f)  accept the proposal that is in the best interest of the City;  
g)  award the proposals received on the basis of individual items or on the entire list of items.  

The City also reserves the right to cancel this process at any time and will not be liable for any cost/losses 

incurred by the Offeror throughout this process.  

3.2.6.  COST INCURRED BY PROPOSALDERS 

All expenses involved with the preparation and submission of the proposal to the City, or any work performed in 
connection therewith, is the responsibility of the proposing company. 
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3.3.  NON-COLLUSION AFFIDAVIT 

By submitting a proposal, the candidate represents and warrants that such proposal is genuine and real and not 
made in the interest or on behalf of any person not therein named. It is further warranted that the candidate has 

not directly or indirectly solicited any other candidate to put in a sham proposal, or any potential candidate to 
refrain from submitting and that the candidate has not in any manner sought by collusion to secure any 

advantage over any other. 

 
By submitting a proposal, the candidate represents and warrants that no official or employee of City has, in any 

manner, an interest directly or indirectly in the proposal or in the contract which may be made under it, or in any 
expected profits to arise there from. It is further warranted that the candidate is independent of the City. 

3.4.  HOLD HARMLESS AND INDEMNIFICATION 

The candidate agrees, insofar as it legally may, to indemnify and hold harmless the City, its officers, employees 
and agents from and against all loss, costs, and expenses, including attorneys' fees, claims, suits and judgments 

in connection with injury to or death of any person or persons or loss of or damage to property resulting from 
any and all operations performed by the candidate firm, its officers, employees, and agents under any of the 

terms of this contract. 

4.   GEORGIA SECURITY AND IMMIGRATION COMPLIANCE ACT 
  SYSTEMATIC ALIEN VERIFICATION for ENTITLEMENTS (S.A.V.E.) 

For the successful candidate contracting for physical labor or providing services with the City: 

4.1. Pursuant to the Georgia Security and Immigration Compliance Act of 2006, the Contractor 
understands and agrees that compliance with the requirements of O.C.G.A. § 13-10-91 and 
Georgia Department of Labor Rule 300-10-1-.02 are conditions of this Agreement. The 
Contractor further agrees that such compliance shall be attested by the Contractor through 
execution of the contractor affidavit required by Georgia Department of Labor Rule 300-10-1-
.07, or a substantially similar contractor affidavit. The Contractor's fully executed affidavit is 
attached hereto as an Exhibit and is incorporated into this Agreement by reference herein. 

4.2. The Contractor understands and agrees that, in the event the Contractor employs or contracts 
with any subcontractor or subcontractors in connection with this Agreement, the Contractor 
shall: 

4.2.1.  Secure from each such subcontractor an indication of the employee number category as 
identified in O.C.G.A. § 13-10-91 that is applicable to the subcontractor; 

4.2.2.  Secure from each such subcontractor an attestation of the subcontractor's compliance  with 

O.C.G.A. § 13-10-91 and Georgia Department of Labor Rule 300-10-1-.02 by causing each such 
subcontractor to execute the subcontractor affidavit required by Georgia Department of Labor Rule 

300-10-1-.08, or a substantially similar subcontractor affidavit. The Contractor further understands 
and agrees that the Contractor shall require the executed subcontractor affidavit to become a part of 

the agreement between the Contractor and each such subcontractor. The Contractor agrees to 

maintain records of each subcontractor attestation required hereunder for inspection by the 
Department at any time." 

4.3. In The SAVE Program is a governmental initiative designed to aid public agencies in determining 
the eligibility status of an applicant or vendor. The requirements of O.C.G.A. § 50-36-1(b) state 
that “Except as provided in subsection (d) of this code section or where exempted by Federal 
law, every agency or political subdivision shall verify the lawful presence in the United States of 
any applicant for public benefits.” Public benefit has been further defined as any contract or 
purchase order with a public agency. 

The Contractor/Submitter's fully executed affidavit is attached hereto as an Exhibit and is 
incorporated into this Agreement by reference herein. 
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Please separate and use the following pages with your response submittal.  

Additional pages may be used as needed. Thank you for your interest and  

participation in this opportunity.   
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SPECIFICATIONS & RESPONSE 
AUDIT SERVICES RFP  

 

OVERVIEW 
It is the intent of this specification to establish a contract for the professional services of a Certified Public 
Accounting firm for financial and compliance audits. The resulting contract will be for a period of one year with 

up to four (4) annual renewal options, subject to annual review and the annual availability of an appropriation 
for audit services by the City. 

5.    SECTION VII: REQUIREMENTS AND SPECIFICATIONS 

 

GENERAL 

5.1. As required by the Official Code of Georgia Annotated, the audit shall be conducted in accordance with 
auditing standards generally accepted in the United States, promulgated by the American Institute of 

Certified Public Accountants (AICPA) and in accordance with the standards applicable to financial audits 
contained in Government Auditing Standards issued by the Comptroller General of the United States. If a 

Single Audit is required as a part of the annual audit, the audit shall be performed in accordance with 
American Institute of Certified Public Accountants (AICPA) Standards, Government Auditing Standards, 

the Single Audit Act Amendments of 1996, and the Office of Management and Budget (OMB) Circular A-

133, Audits of States, Local Governments, and Non-Profit Organizations. 

5.2. The audit shall be designed to accomplish the following objectives: 

5.2.1.  To determine whether the financial statements present fairly, in all material respects, the 
respective financial position of the governmental activities, the business-type activities, the 
aggregate discretely presented component units, each major fund, and the aggregate remaining 

fund information and the respective changes in financial position and, where applicable, cash flows, 
thereof [and the respective budgetary comparison for the (indicate the major governmental funds 

involved)] in conformity with accounting principles generally accepted in the United States of 

America.  In addition, to determine whether the combining and individual non-major fund financial 
statements are fairly stated in all material respects in relation to the basic financial statements taken 

as a whole. 

5.2.1.1.  AAG-SLV, par. 14.04 allows under certain circumstances the combining of the two aggregate 
opinion units – the one for the aggregate discretely presented component units and the one for 

the aggregate remaining fund information – into a single opinion unit.. 

5.3. To obtain an understanding of the five components of internal control that is sufficient to assess the risks 
of material misstatement of the financial statements whether due to error or fraud, and to design the 

nature, timing, and extent of further audit procedures. Because an audit of a government’s financial 
statements is based on opinion units, the auditor’s consideration of internal control in assessing the risks 

of material misstatement should address each opinion unit.  The auditor should obtain a sufficient 
understanding by performing risk assessment procedures to (a) evaluate the design of controls and (b) 

determine whether they have been implemented.  The auditor should use such knowledge to identify 

types of potential misstatements; consider factors that affect the risks of material misstatement; and 
design tests of controls, when applicable, and subsequent procedures.  In acquiring an understanding of 

and assessing internal control, the auditor should consider computer controls as well as the controls over 
manual portions of the system. 

5.4. To plan and perform the audit to obtain reasonable assurance about whether the financial statements, 
including note disclosures, are free of material misstatement, whether caused by error or fraud, and 
material misstatements arising from illegal acts that have a direct and material effect on the 

determination of financial statement amounts.  Illegal acts are defined in auditing standards as violations 

of laws or governmental regulations.  Although not explicitly stated in auditing standards, the phrase 
“laws and governmental regulations” generally has been interpreted to implicitly include the provisions of 

contract and grant agreements.  The AICPA Codification of Statements on Auditing Standards, Section AU 
317 requires the auditor to consider laws and regulations that are generally recognized by auditors to 
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have a direct and material effect on the determination of financial statement amounts.  The auditor’s 

responsibility to detect and report misstatements resulting from illegal acts having a direct and material 
effect on the determination of financial statement amounts is the same as that for misstatements caused 

by error or fraud. In addition, the auditor should be aware of the possibility that illegal acts that may, in 
particular circumstances, be regarded as having material but indirect effects on financial statements may 

have occurred.  If specific information comes to the auditor’s attention that provides evidence concerning 

the existence of possible illegal acts that could have a material indirect effect on the financial statements, 
the auditor should apply audit procedures specifically directed to ascertaining whether an illegal act has 

occurred. 

5.5. To provide reasonable assurance of detecting material misstatements that result from violations of 
provisions of contracts or grant agreements that could have a direct and material effect on the 

determination of financial statement amounts or other financial data significant to the audit objectives.  If 
specific information comes to the auditor’s attention that provides evidence concerning the existence of 

possible violations of provisions of contracts or grant agreements that could have a material indirect 

effect on the financial statements, the auditor should apply audit procedures specifically directed to 
ascertaining whether such violations have occurred.  If during the course of the audit, auditors become 

aware of abuse that could be quantitatively or qualitatively material to the financial statements, the 
auditor should apply audit procedures specifically directed to ascertain the potential effect on the financial 

statements or other financial data significant to the audit objectives. 

5.6. To evaluate whether the City has taken appropriate corrective action to address findings and 
recommendations from previous engagements that could have a material effect on the financial 

statements.  Auditors should use this information from previous engagements in assessing risk and 

determining the nature, timing, and extent of current audit work, including determining the extent to 
which testing the implementation of the corrective actions is applicable to the current audit objectives. 

5.7. To ensure that audit documentation is prepared in sufficient detail to provide a clear understanding of the 
nature, timing, and extent of auditing procedures performed to comply with generally accepted 
government auditing standards and other applicable standards and requirements; the results of the audit 

procedures performed and the audit evidence obtained; the conclusions reached on significant matters; 
and that the accounting records agree or reconcile with the audited financial statements.  Auditors should 

also document, before the audit report is issued, evidence of supervisory review of the work performed 

that supports findings, conclusions, and recommendations contained in the audit report. 

5.8. To determine whether the City complied with laws, regulations, and the provisions of contracts or grant 
agreements pertaining to federal awards that may have a direct and material effect on each major 

program.  With regard to internal control over compliance, the auditor is required to do the following (in 
addition to meeting the requirements of Government Auditing Standards): (1) perform procedures to 

obtain an understanding of internal control over federal programs that is sufficient to plan the audit to 
support a low assessed level of control risk for major programs, (2) plan the testing of internal control 

over major programs to support a low assessed level of control risk for the assertions relevant to the 

compliance requirements for each major program, and (3) perform tests of internal control (unless the 
internal control is likely to be ineffective in preventing or detecting noncompliance). 

5.9. To verify and test expenditures of the government’s Special Purpose Local Option Sales Tax proceeds.  In 
accordance with the Official Code of Georgia Annotated, Section 48-8-121, a schedule shall be included in 
each annual audit which shows for each project in the resolution or ordinance calling for imposition of the 

Special Purpose Local Option Sales Tax the original estimated cost, the current estimated cost if it is not 
the original estimated cost, amounts expended in prior years, and amounts expended in the current year.  

The auditor shall verify and test expenditures sufficient to provide assurance that the schedule is fairly 

presented in relation to the financial statements.  The auditor’s report on the financial statements shall 
include an opinion, or disclaimer of opinion, as to whether the schedule is presented fairly in all material 

respects in relation to the financial statements taken as a whole. 
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REPORTING AND DELIVERY 

5.10. The auditor will prepare the required audit reports (If Applicable) including those required by 

Government Auditing Standards and Office of Management and Budget Circular A-133 and the Official 
Code of Georgia Annotated at the completion of the audit. 

5.10.1.  Standard report on the financial statements: Reference should be made that the audit was 
conducted in accordance with generally accepted government auditing standards.  In the same or in 

separate report(s), the auditor should include a description of the scope of the auditor’s testing of 
internal control over financial reporting and compliance with laws, regulations, and provisions of 

contracts or grant agreements.  Auditor should state in the report whether the tests performed 

provided sufficient, appropriate evidence to support an opinion on the effectiveness internal control 
over financial reporting and on compliance with laws, regulations, and provisions of contracts or 

grant agreements.  When auditor reports separately (including separate reports bound in the same 
document) on internal control over financial reporting and on compliance with laws and regulations 

and provisions of contracts or grant agreements, they should state in the financial statement audit 

report that they are issuing those additional reports. 

5.10.2.  The auditor’s report on the financial statements should include an opinion, or disclaimer of 

opinion, as to whether the Schedule of Projects Constructed With Special Purpose Local Option Sales 
Tax Proceeds is presented fairly in all material respects in relation to the financial statements taken 

as a whole.  (Note that if the Schedule is issued separately from the audited financial statements, 

the language above should be modified to refer to the auditor’s report on SPLOST prepared in 
accordance with the American Institute of Certified Public Accountants’ Codification of Statements on 

Auditing Standards, Section AU 623.25.) 

5.10.3.  The audit will encompass a financial and compliance examination and preparation of the City’s 

Comprehensive Annual Financial Report (CAFR) in accordance with the laws and regulations of the 
State of Georgia. The CAFR includes the introductory section, management’s discussion and analysis 

(MD&A), basic financial statements, required and other supplementary information, statistical section 

and compliance reports. The auditor is not obligated to audit MD&A, the supplementary information 
nor the statistical section of the CAFR and compliance report, however limited procedures are 

required for the supplementary information. The financial and compliance audit will cover federal, 
state and local funding sources in accordance with all of the following:  

5.10.3.1.  Generally Accepted Auditing Standards,  

5.10.3.2.  Government Auditing Standards,  

5.10.3.3.  Single Audit Act of 1984 and the Single Audit Act Amendments of 1996, 

5.10.3.4.  US Office of Management & Budget (OMB) Circular A-133 Compliance Supplement for 
Single Audits of State & Local Governments, 

5.10.3.5.  Applicable laws and regulations.  

5.10.4.  The City is responsible for balancing all accounts at year-end. The City will furnish work papers 
in conjunction with the audit engagement. The auditor must submit required adjusting journal 

entries, if any, to the Accounting Manager for review. 

5.10.5.  Report on Internal Controls. Control deficiencies identified during the audit that upon evaluation 
are considered significant deficiencies or material weaknesses under the American Institute of 

Certified Public Accountants’ Codification of Statements on Auditing Standards, Section AU 325 must 
be communicated in writing to management and those charged with governance as a part of each 

audit, including significant deficiencies and material weaknesses that were communicated to 

management and those charged with governance in previous audits, and have not yet been 
remediated. 

5.10.6.  Report on Internal Control Over Financial Reporting and on Compliance and Other Matters Based 
on an Audit of Financial Statements Performed in Accordance with Government Auditing Standards.  

The report should include a description of the scope of the auditor’s testing of internal control over 
financial reporting and compliance with laws, regulations, and provisions of contracts or grant 

agreements.  The auditor should report, as applicable to the objectives of the audit, and based upon 

the audit work performed, (1) significant deficiencies in internal control, identifying those considered 
to be material weaknesses; (2) all instances of fraud and illegal acts unless inconsequential; and (3) 
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violations of provisions of contracts or grant agreements and abuse that could have a material effect 

on the financial statements. 

5.10.7.  Report on Compliance With Requirements Applicable to Each Major Program and on Internal 

Control Over Compliance in Accordance With OMB Circular A-133.  This report should include an 
opinion (or disclaimer of opinion) on whether the Auditee complied with laws, regulations, and the 

provisions of contracts or grant agreements that could have a direct and material effect on each 

major program, and where applicable, refer to the separate schedule of findings and questioned 
costs.  The report on internal control related to major programs should describe the scope of testing 

of internal control and the results of the tests and, where applicable, refer to the separate schedule 
of findings and questioned costs. 

5.10.8.  In accordance with OMB Circular A-133, the auditor’s report(s) may be in the form of either 
combined or separate reports.  The auditor’s report(s) shall include an opinion (or disclaimer of 

opinion) on whether the financial statements are presented fairly in all material respects in 

conformity with generally accepted accounting principles and an opinion (or a disclaimer of opinion) 
on whether the schedule of expenditures of federal awards is presented fairly in all material respects 

in relation to the financial statements taken as a whole.  Auditors should follow the guidance 
contained in the American Institute of Certified Public Accountants’ Audit Guide:  Government 

Auditing Standards and Circular A-133 Audits. 

5.10.9.  In accordance with OMB Circular A-133, a schedule of findings and questioned costs is required 
and should include the following three sections: (1) a summary of the auditor’s results; (2) findings 

related to the financial statements that are required to be reported in accordance with generally 
accepted government auditing standards; and (3) findings and questioned costs for federal awards. 

5.10.10.  A written management letter should be used to communicate violations of provisions of 
contracts or grant agreements or abuse that have an effect on the financial statements that is less 

than material but more than inconsequential; the management letter should also communicate 

information about ways to improve operational efficiency and effectiveness or otherwise improve 
internal control or other policies or procedures (other than those for which communication is 

required by generally accepted auditing standards or Government Auditing Standards).  If the 
management letter contains items required to be communicated to officials by auditing standards, 

the auditor should refer to the management letter in the Report on Internal Control Over Financial 

Reporting and on Compliance and Other Matters Based on an Audit of Financial Statements 
Performed in Accordance with Government Auditing Standards. It is important to note that the 

schedule of findings and questioned costs should include all audit findings required to be reported 
under OMB Circular A-133; a separate communication (such as a management letter) may not be 

used to communicate such matters. 

5.10.11.  The auditor must offer recommendations for appropriate corrective action for each item reported 
in accordance with AICPA Statement on Auditing Standards No. 112; or included in the Report on 

Internal Control Over Financial Reporting and On Compliance and Other Matters Based on an Audit 
of Financial Statements Performed in Accordance with Government Auditing Standards or in the 

Report on Compliance with Requirements Applicable to Each Major Program and on Internal Control 
Over Compliance In Accordance with OMB Circular A-133; or contained in the management letter. 

5.10.12.  Any other reports required shall be submitted to the City upon request. 

5.10.13.  A preliminary draft of all reports shall be submitted to the City prior to their release.  The City 
will review and approve the release of all draft reports.  Draft reports are to be submitted to Sylvia 

Redic, City Manager 1500 Morrow Road, Morrow, GA 30260. 

5.10.14.  The auditor hereby agrees to retain all books, records, working papers, and other documents 
relative to this contract for five (5) years after final payment.  The auditor further acknowledges 
that the AICPA’s Statement on Auditing Standards No. 103 requires the auditor to adopt reasonable 
procedures to retain and access audit documentation for a period of time sufficient to meet the 

needs of his or her practice and to satisfy any applicable legal or regulatory requirements for records 
retention.  Such retention period, however, should not be shorter than five years from the report 

release date.  The City, its authorized agents, and federal and state regulatory and grantor agencies, 
including the Georgia Department of Audits and Accounts, shall have full access to and the right to 

examine any of said materials during said period at no cost to either the City or any other entity 

authorized to examine said materials. 
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TECHNICAL PROPOSAL PREPARATION 

5.10.15.  Proposals shall be signed by an authorized representative of the auditor.  All information 
requested must be submitted.  The mandatory requirements previously listed that are required by 

law or regulation will not be waived and are not subject to negotiation 

5.10.16.  Proposals shall be prepared simply and economically, providing a straightforward, concise 
description of capabilities to satisfy the requirements of the RFP.  Emphasis should be placed on 
completeness and clarity of content. 

5.10.17.  Each copy of the technical proposal shall be bound in a single volume and relate solely to the 
response to the RFP.   

5.10.18.  Ownership of all data, materials and documentation prepared for and submitted to the City in 
response to the RFP shall belong exclusively to the City and will be considered a record prepared 
and maintained or received in the course of operations of a public office or agency and subject to 

public inspection in accordance with the Georgia Open Records Act, Official Code of Georgia 

Annotated, Section 50-18-70, et. seq., unless otherwise provided by law. 

COST PROPOSAL PREPARATION 

5.10.19.  Cost proposal must include: 

5.10.19.1.  Total hours required to complete the engagement for each year by personnel levels (i.e., 
total hours for partner, manager, supervisor, senior and junior), 

5.10.19.2.  Total fees for audit services for each year, 

5.10.19.3.  An amount of professional services, in hours, allowed each year without additional cost to 
the City.   

5.10.20.  A separate cost is required for each year of the anticipated contract with the four renewal 
options. 

MISCELLANEOUS 

5.10.21.  During the contract period, the auditor agrees not to submit proposals on or perform any 
accounting, consulting, compilation and review, or any other services outside the scope of this 
contract for the City without the prior written approval of the City. 

5.10.22.  Office space and a telephone will be provided for the auditor to perform all field work.  The 
location of this space will be as close as possible to the location of the accounting records and 

accounting staff.  To the extent possible, schedules and other data will be prepared by the 

government entity's accounting department.  It is the City's policy to aid in the audit process where 
deemed feasible and appropriate to help reduce costs.  The audit monitor designated by the 

government entity will be responsible for notifying the contractor of the location of the accounting 
and financial records, City office hours, and the availability of parking at the City’s location. 

5.10.23.  If the auditor becomes aware that the City is subject to audit requirements that may not be 
encompassed in the terms of the contract, he or she shall communicate this situation immediately to 
the government entity's audit monitor, that in accordance with the established contract certain 

relevant legal, regulatory, or contractual requirements may not be met. 

5.10.24.  If it should become necessary for the government entity to request the auditor to render any 
additional services to either supplement the services requested in this request for proposals or to 
perform additional work as a result of the specific recommendations included in any report issued on 

this engagement, then such additional work shall be performed only if set forth in an addendum to 

the contract between the City and the firm.  Any such additional work agreed to between the City 
and the firm shall be performed at the same rates as set forth in the schedule of fees and expenses 

included in the sealed dollar cost proposal. 



Addendum I (see attachments FY 2014 Audit, SAVE, E Verify) 

 

1. There were 18 auditor adjustments that were posted to the City's (3) and component unit's (15) 

accounting records. 

 

2. See Management Discussion on pages 4-12 of the 2014 Audit Report.  

 

3. 2014 fees for the FY 2015 audit were $30,000. 

 

4. Address the RFP responses to my attention: 

 Sylvia Redic 

 City Manager 

 1500 morrow Road 

 Morrow, GA 30260 

 

5. Technical and cost proposals should be included in one document. 

 

6. SAVE and EVerify documents are posted.  

 

7. "Evidence of Professional Liability Insurance (Errors & Omissions Insurance)" should not 

have noted Section 5.1.3.2 - simply provide evidence.   

 

 8. 2015 Budget is not available.  

 

9. We are hoping to award the contract by the end of July. 

 

10. The audit Liaison will be the Accounting Manager. 

 

11. We hope to begin work immediately after the award.  

 

12. The SPLOST Ordinance approved categories and percentages, not specific projects. The 

estimated SPLOST expenditures for FY 2015 is 1.3 million.  

 

13. A bond was refinanced during FY 2015. 

 

14. Federal expenditures for FY 2015 will not exceed $200,000. 

 

15. We estimate the final trial balances will be ready in late September.  

 

16.  The accounting software we use is QS1. 



E-Verify Affidavit  

Georgia Public Employer Contractor  

Or Provider of Services 

 

 
By signature on this affidavit , the undersign states that this employer uses the Federal 

Employment Eligibility Verification System for all newly hired employees beginning with the date 

of authorization listed.  Additionally, this employer agrees to continue to use this system of 

employment verification throughout the contract period with the City of Morrow, Georgia.   

 

 

 

    Company Name:________________________________________ 

    Company Address:______________________________________ 

           _______________________________________ 

 

    Company E-Verify Id Number:_____________________________ 

 

    Date of Authorization:  __________________________________ 

 

    Signature of Authorized Agent:  ___________________________ 

 

                            Date:  _____________________________________ 

 

 

 

 

Subscribed and sworn before  

me on this the ____day of ___________, _____.  

 

Notary Public  

My Commission Expires:   

 

 
























